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1.1. Hactosmas nonutrka o0padoTku nepcoHanbHbix AaHHbIX MJIOY «KopHeBckoii
nerckuii cany (nanee — [lonuTrka) onpeessier e o0padoTKU MEePCOHATBHBIX JIaHHBIX,
KaTeropuu ¥ rnepeyeHb 00padaThIBAEMBIX IEPCOHATBHBIX JAHHBIX, KATETOPHH CYObEKTOB,
NIEPCOHAILHBIEC JaHHBIE KOTOPBIX 00pabaThIBAIOTCS, CIIOCOOBI, CPOKU UX 0OPaOOTKHU U
XpaHEeHus, OPSAA0K YHUUTOKEHHUS IEPCOHANIBHBIX JaHHBIX MPHU JTOCTHKEHUU 1IeJIel uX
00pabOTKM WIIM TPU HACTYIUIEHUHU UHBIX 3aKOHHBIX ocHOBaHU B MJIOY «KopHeBckoit
neTckuii cany (nangee — YupexxacHue).

1.2. JlokanbHbBIC HOPMATHUBHBIC aKTHI M HHBIE JOKYMEHTHI, perlIaMeHTHPYIOIHe 00paboTKy
NEPCOHATBHBIX JAHHBIX B YUpEXKJIECHUH, pa3pabaThIBatoTCs ¢ yueToM nojoxeHuit [loaurukn.

1.3. JleiictBue [lomuTuku pactipocTpaHseTcsl Ha MEPCOHAIBHBIC TaHHBIE, KOTOPHIC
VYupexnenue o0pabaThIBacT ¢ UCIOJIB30BaHUEM U 0€3 UCIIOJIb30BAHUS CPEJICTB
aBTOMATH3AIIHH.

1.4. B IlonuTrKe UCTIOIB3YIOTCS CIIEAYIONINE TOHSATHS:

e TEPCOHANILHBIC JAHHBIC — JI00ass MHOPMALIUS, OTHOCAIIIASCS MPSIMO WIIA KOCBEHHO
K ONpEIeICHHOMY HJIH ONpeeisieMoMy (pu3ndeckoMy nuiy (CyObekTy
NePCOHAITBHBIX TAHHBIX);

e TIEPCOHANIBHBIC IaHHBIC, Pa3pPEUICHHbIC CYOBEKTOM MEPCOHATBHBIX TaHHBIX IS
pacrpocTpaHeHus, — IePCOHATbHBIC TaHHbIC, TIOCTYI HEOTPAHUUECHHOTO KPYTa JIUII
K KOTOPBIM MPEAOCTaBICH CYOBEKTOM MEPCOHAIBHBIX AAHHBIX MyTEM Ja4d
corjacusi Ha 00pabOTKy NMEPCOHAIBHBIX TaHHBIX, Pa3PEUICHHBIX CYOBEKTOM
HIePCOHANBHBIX TAHHBIX JJIsl PACTIPOCTPAHCHHUS B MOPSIIKE, IPELyCMOTPEHHOM
denepanbHbM 3ak0HOM OT 27.07.2006 Ne 152-D3 (nanee — 3akoH);




e OIEPaTOp MEPCOHANBHBIX JaHHBIX (omieparop) — YupexkIeHUe — FOPUINICCKOES
JIMIO, CAMOCTOSITEIBHO MIIK COBMECTHO C JIPYTMMH JIMIIAMH OpPraHu3yrolee u (Mim)
oCyIIEeCTBIIsfoIee 00pabOTKy MEPCOHANBHBIX TaHHBIX, OTIPENEISIONIEe IEIH
00pabOTKH NEPCOHATIBHBIX JAHHBIX, COCTAB IIEPCOHAIBHBIX JaHHBIX, OJUIEKAILUX
00paboTke, AelcTBHS (OMepalru), COBepIIacMbIe ¢ IEPCOHATBHBIME JTaHHBIMH;

e 00paboTKa MepcoOHANIbHBIX TAaHHBIX — JIciicTBHE (OTepalus) WK COBOKYITHOCTh
neiictBuii (ormepanuii) ¢ nepcoHANILHBIME JAHHBIMH C HCIIOJIb30BaHHEM H 03
UCIIOJIb30BAaHUs CPE/ICTB aBTOMATHU3allMH, BKJItoYasi cOop, 3aluch,
CHCTEMAaTHU3AIIMI0, HAKOIICHUE, XpaHeHHe, yTouHeHHe (0OHOBJICHUE, U3MCHEHHE),
U3BIICUCHNUE, UCIIOIb30BaHNE, NIepeiady (pacupocTpaHeH e, IPeI0CTaBICHHE,
J0CTYII), 00e31MYrBaHue, OJOKUPOBAHUE, yIAJIICHUE, YHUUYTOKCHHUE,

e aBTOMATU3MPOBaHHasi 00pabOTKa NEePCOHATBHBIX JAaHHBIX — 00paboTKa
NEePCOHAIBHBIX JAHHBIX C TOMOIIBIO CPEACTB BEIYUCIUTEILHON TEXHHUKH;

e pacmpoCTpaHEHHUE MEPCOHATBHBIX JAaHHBIX — ACHCTBUS, HAIIPABJICHHbIE HA
PacKpbITHE IEPCOHATBHBIX JIAHHBIX HEOTIPEIEIICHHOMY KpYTy JIHII,

e TIPEOCTaBICHHUE NEPCOHANBHBIX JaHHBIX — JIEHCTBUS, HAPaBIECHHBIE HA PACKPBITHE
NEPCOHAIBHBIX JAHHBIX OMPEIeICHHOMY JIMILY WIIH OTIPEIETICHHOMY KPYTY JIUII;

o OJIOKMpOBaHME NMEPCOHATBHBIX JaHHBIX — BPEMEHHOE IpeKpalleHue o0padboTKu
NePCOHAIBHBIX JIAHHBIX (32 UCKITIOYEHUEM CITy4aeB, eciii 00paboTka HeoOXoauMa
JUIsl YTOYHEHHSI IEPCOHAIIBHBIX TaHHBIX);

e YHHYTOXXCHHE TIEPCOHAIBHBIX JIAHHBIX — IEUCTBHSI, B PE3YJIbTAaTe KOTOPHIX
CTaHOBUTCS HEBO3MOXHBIM BOCCTAHOBHUTD COJIEP>KaHHE MEPCOHATIbHBIX JaHHBIX B
UH()OPMAIIMOHHON CHCTEME TIEPCOHAIBHBIX JAHHBIX U (MJIH) B PE3YJIbTaTe KOTOPBIX
YHUYTOXKAIOTCS MaTepHalIbHbIe HOCUTEIH MIEPCOHANBHBIX JJaHHBIX,

e 00€3IMYMBaHNE TIEPCOHANBHBIX TAHHBIX — NEHCTBHUS, B pE3yJIbTaTe KOTOPHIX
CTaHOBUTCS HEBO3MOXHBIM 0€3 NCTIOIb30BAHUS JIOTIOHUTEILHOW HHPOPMALIUU
OTIPEeIENTh MPUHAIJIC)KHOCTh TIEPCOHAIBHBIX TAHHBIX KOHKPETHOMY CYOBEKTY
NEePCOHAJIBHBIX JAHHBIX;

e MH(pOPMAIMOHHASI CUCTEMA IEPCOHATIBHBIX JAHHBIX — COBOKYITHOCTh
cofepKamuxcst B 6a3ax JaHHBIX NEPCOHATBHBIX JAHHBIX U 00ECIICUNBAIOIINX UX
00paboTKy MH(POPMAIIMOHHBIX TEXHOJIOTHI U TEXHUYECKUX CPEJCTB,;

e TpaHCIpaHUYHAs Tepeada MepCOHAIbHBIX JAHHBIX — Iepeaada MepCoOHaIbHBIX
JAaHHBIX Ha TEPPUTOPUIO HHOCTPAHHOTO FOCYJapCTBa OpraHy BIACTH
MHOCTPAaHHOT'O TOCYAApCTBA, MHOCTPAHHOMY (PU3UYECKOMY JIMILY HITH
MHOCTPAaHHOMY IOPHINYECKOMY JIMILY.

1.5. Yupexnenne kak onepaTop MepcoOHAIbHBIX JaHHBIX 00s3aHa!

1.5.1. CobnronaTh KOH(MUIESHIIMATEHOCTh IEPCOHANIBHBIX JIAHHBIX, @ IMEHHO HE
pacIpoCTpaHATh IEPCOHANBHBIE IaHHbIE U HE TMepeaBaTh UX TPETHUM JIMIaM 0e3 coracus
CcyOBeKTa MePCOHATBHBIX JaHHBIX WU €T0 3aKOHHOTO MPEICTABUTEIS, €CITH HHOE HE
MPEAYCMOTPEHO 3aKOHOAATEIbCTBOM.

1.5.2. OGecrneynTh CyOBEKTaM NEPCOHANBHBIX JaHHBIX, UX 3aKOHHBIM MPEICTABUTENISAM
BO3MOYXHOCTh O3HAKOMJICHUS C JIOKYMEHTAMH U MaTepUajaMH, COJICPKAIUMU HX
MIEPCOHATILHBIC TAHHBIE, €CITH UHOE HE MPEAYCMOTPEHO 3aKOHOIATEIIbCTBOM.

1.5.3. Pa3bscHATH CY6'B€KT3M NEPCOHAJIBHBIX JAaHHBIX, X 3aKOHHBIM MPCACTaBUTCIISAM
OPUINYCCKUC MTOCICACTBHUA OTKa3a NpCA0CTaBUTh NCPCOHAJIILHBIC TaHHBIC.



1.5.4. brokupoBaTh WK yAAJISATh HEMPABOMEPHO 00pabaThiBaeMble, HETOYHbIC
NIEPCOHAJIbHbIE JJAaHHBIE JIM00 00eceYnTh UX OJIOKUPOBAHUE UJIH yllaJICHHUE.

1.5.5. TIpekpaTtuth 00pabOTKY M YHUUTOKHUTH WU 00€3TUUYUThH IEPCOHANIBbHbIE TaHHBIE 00
o0ecrneyuTh MpekpaieHne 00paboTK! U YHUUTOKEHHE WM 00€3TMUMBaHUe TePCOHATBHBIX
JAHHBIX MIPU JOCTWKEHUHU 1IETTH UX 00pabOTKH.

1.5.6. Ilpexpatuts 00pabOTKY MEPCOHATBHBIX JAaHHBIX WM 00ECTICUUTh IPEKpaIIeHIe
00pabOTKM NEPCOHANBHBIX JIaHHBIX B CIIy4ae OT3bIBA CYOBEKTOM MEPCOHAIBHBIX JTaHHBIX
coriacusi Ha 00pabOTKy €ro NepCOHANIbHBIX JaHHBIX, €CIIM HHOE HE ITPEYCMOTPEHO
JI0OTOBOPOM, CTOPOHON KOTOPOT0, BBIFOJIONIPHOOpETaTEIeM WIH MOPYUUTENIEM IO KOTOPOMY
SBIIAETCA CYOBEKT MEPCOHABHBIX JAHHBIX, WJIM UHBIM COTJIAllIEHHEM MeXAy JleTckuM cagom
U CyOBEKTOM MEPCOHATBHBIX JaHHBIX.

1.5.7. TlpyauMaTh Mephl, HEOOXOUMBIE U JOCTATOYHBIE I 00ECTICUSHHSI BHITOTHEHUS
00sI3aHHOCTEH, MPETYCMOTPEHHBIX 3aKOHOM U IPUHSATHIMH B COOTBETCTBUHU C HAM
HOPMAaTUBHBIMH [TPABOBBIMU aKTAMHU.

1.6. Yupexxnenue BIpase:

1.6.1. CamoCTOATENBHO OMPEEIISIThH COCTAB U NEPEYEHb MEP, HEOOXOUMBIX U IOCTATOYHBIX
111 00ECTIeUeHHS BBITIOJIHEHUS 00sI3aHHOCTEH, MPETyCMOTPEHHBIX 3aKOHOM U NMPUHSTHIMU B
COOTBETCTBUH C HUM HOPMATHUBHBIMHU IIPABOBBIMHU aKTaMH, €CIIH HHOE HE MPEAYCMOTPEHO
3aKOHOAATEILCTBOM O TIEPCOHANILHBIX JAHHBIX.

1.6.2. Victionb30BaTh nepcoHaIbHbIE JaHHBIE CYOBEKTOB MEPCOHATBHBIX TAHHBIX 0€3 HX
corjacus B CIyJasiX, IPeTyCMOTPEHHBIX 3aKOHOIATeITLCTBOM.

1.6.3. [IpenocTaBisATh MEPCOHANBHBIC JaHHBIE CYOBEKTOB MIEPCOHANBHBIX TaHHBIX TPETHUM
JIML@AM B Clly4dasx, IPELyCMOTPEHHBIX 3aKOHOJATEIbCTBOM.

1.6.4. TTopyuutb 00pabOTKY MEePCOHANBHBIX JaHHBIX IPYTOMY JIUILY C COTJacHs CyObeKTa
MEPCOHATBHBIX JaHHBIX, €CJIM HHOE HE MPEIyCMOTPEHO (elepabHBIM 3aKOHOM, Ha
OCHOBaHHH 3aKJII0YaeMOT0 C 3THM JIMIIOM JoroBopa. JInmo, ocymecTisioniee 00padoTKy
MEPCOHATBHBIX JAHHBIX 110 TIOPYYEHHUIO Y UpexIeHus, 0043aH0 COOMI0OAATh NPUHIIHIIEI U
npaBuia 00pabOTKH NEPCOHATBHBIX JaHHBIX, IPEyCMOTPEHHbIE 3aKOHOM, COOII0IaTh
KOH(HIEHIINATBHOCTH MEPCOHATBHBIX TAaHHBIX, IPUHUMATh HEOOXOIMMBIE MEPHI,
HanpaBJIeHHbIE Ha 00eclieYeHne BBITIOIHEHUS 0053aHHOCTEH, IPEAYCMOTPEHHBIX 3aKOHOM.

1.7. PabOTHUKH, POJAMTEIIN BOCIIUTAHHUKOB, HHBIE CYOBEKTHI MEPCOHANBHBIX AaHHBIX (1a1ee
— CYOBEKTBI TICPCOHABHBIX JTAHHBIX) 00s3aHbI:

1.7.1. B ciiyuasix, npeyCMOTPEHHBIX 3aKOHOAATEIbCTBOM, IIPEJOCTABIIATE Y UPEKICHUIO
JOCTOBEpHBIE NTEPCOHABHBIEC JAHHBIE.

1.7.2. Ilpu n3MEHEHNN TIEPCOHANBHBIX TaHHBIX, OOHAPYKEHHH OITUOOK WIJIM HETOYHOCTEH B
HUX He3aMeJIMTEIBHO COO0IIaTh 00 3TOM YUpexICHUIO.

1.8. CyObeKThl NepCOHANBHBIX JaHHBIX BIIPABE:



1.8.1. Ilomy4ats HHPOPMALIUIO, KACAIOIIYIOCS 00pabOTKH CBOMX MEPCOHANBHBIX TaHHBIX,
KpOMeE CIIydaeB, KOT/Ia TaKO# JOCTYN OrpaHuueH (eaepaabHbIMU 3aKOHAMH.

1.8.2. TpeGoBaTh OT YUpekIeHHsI YTOUHUTH IEPCOHAIBHBIC JaHHBIC, OJIOKMPOBAThH MX HITH
YHUYTOXKUTh, €CJIH MIEPCOHAIIbHBIC IAHHBIC SIBJISTFOTCS HETIOJIHBIMHU, YCTAPEBIIIUMH,
HETOYHBIMH, HE3aKOHHO MOJYYECHHBIMH HIIA HE SBJISIOTCS HEOOXOIUMBIMHU JIJISI 3asIBJICHHON
e 00paboTKH.

1.8.3. JlonoiaHUTh nepcoHaNbHbIE JaHHBIE OLIEHOYHOI'O XapaKTepa 3asBICHUEM,
BBIPAXKAIOUIIM COOCTBEHHYIO TOUKY 3PEHHUSI.

1.8.4. O6xanoBatp feiicTBus Win Oe3aeiicTBUE YUpexKICHUS B YIIOJTHOMOYSHHOM OpraHe 1o
3alIMTe MPaB CyOBEKTOB MEPCOHAIBHBIX JAHHBIX WK B CyJeOHOM TOPSIIIKE.

2. IIpaBoBbIe OCHOBaHMSI 00PA0OTKHU MEPCOHATBHBIX JaHHBIX

2.1. IlpaBOBBIMH OCHOBAaHUSAMH OOPaOOTKH MEPCOHATBHBIX JAHHBIX B YUPEKICHUN SBISIIOTCS
YCTaB 1 HOPMATHUBHBIC ITPABOBBLIC AKThI, IJIS1 UCIIOJIHCHHUA KOTOPBIX U B COOTBETCTBUU C
KOTOPBIMH YUPEKICHHE OCYIIECTBIISIET 00padOTKy MEPCOHATBHBIX JAHHBIX, B TOM YHCIIE!

e TpynoBoif KOJEKC, MHBIE HOPMATUBHBIE TIPABOBBIC AKTHI, COIECPIKAIITIE HOPMBI
TPYJIOBOTO PaBa,;

e bBI1o/UKeTHRIN KOIEKC,

e Hamoroseslit kojieKkc;

e ['paxxnpaHcKui KOJIEKC;

e CeMeNHBIA KOJEKC,

o ®enepanpHbiii 3ak0H 0T 29.12.2012 Ne 273-03 «O06 obpazoBanuu B Poccuiickoit
®denepainy U NPUHATHIE B COOTBETCTBUM C HUM HOPMATHUBHBIE TPABOBBIE AKTHI;

e COLMAIBHOE, MEHCUOHHOE U CTPAXOBOE 3aKOHOAATENbCTBO Poccuiickoi
®denepanuy,

e 3aKOHOJIATEILCTBO B c(hepe OE30MaCHOCTH, B TOM YHCJIC aHTUTEPPOPUCTUUECKON
3aIMIICHHOCTH.

2.2. IIpaBOBBIMU OCHOBaHUSIMU 00paOOTKU MEPCOHATBHBIX JAHHBIX B YUPEKICHUH TAKKE
SIBIISTFOTCS IOTOBOPBI ¢ (PU3MUYCCKUMH JTMIIAMH, 3asiBIICHUs (COTJIACHSI, TOBEPCHHOCTH)
poauTenei (3aKOHHBIX MPEACTABUTEIICH) BOCIIMTAHHUKOB, COTJIACHS Ha 00paboTKy
IIEPCOHAIIBHBIX JTAHHBIX.

3. Heau 06padoTKU MePCOHATBHBIX JAHHBIX, HX KATETOPUH U NMepevyeHb, KATeropuu
Cy0ObEKTOB, IEPCOHAJIbHbIE JaHHbIE KOTOPbIX 00PadaThIBAKTCS, CIOCOOBI, CPOKH MX
00padoTKN U XpaHEHHUs, MOPSAIOK YHHUUYTOKEHUS MEPCOHATBHBIX JAHHBIX

1. Hean o0paboTku: opranusanus o0pa3oBaTelbHOM 1eITeJILHOCTH MO
00pa3oBaTeIbHBIM JOMIKOJIbHOI0 00Pa30BaHUA, I0MOJHUTEIbHBIM
001eo0pa3zoBaTe/ibHBIM NPOrpaMMaM

Kareropun IlepcoHasibHBIE TaHHBIE CrenuanbHble JaHHBIC
JTAHHBIX

[Tepeuenn e (ammus, UMsi, OTYECTBO; CBeieHUs O COCTOSTHUH




JaHHBIX

e TIOT,; 3JI0POBbSI

e TPaXIaHCTBO,

e JlaTa M MECTO POXKICHHS,

e u3o0paxenue (pororpadus, BUILO);

e MACIOPTHBIC JAHHbIC;

e ajpec PEerHCTPaIMU 110 MECTY
KUTEIBCTBA,

e ajpec GaKTUYECKOTO MPOKUBAHUS,

e KOHTaKTHBIC JAHHBIC,

e WHIWBUIYaJIbHBIA HOMEP
HaJIOTOTUIATEIIBIIHKA;

e CTPaxoBOI HOMEpP WHIUBHIYAIEHOTO
nureBoro cueta (CHUJIC);

e CBEACHWsI, 00pa3yroIuecs B
NpOLIECCe peann3aliu
00pa3oBaTeNbHON POTPAMMBI;

e UHBIC IEPCOHANBHBIC TAaHHEIE,
npeaocTaBiIsieMble (HU3MYECKIMU
JULAMH, HEOOXOAUMBIE JUIS
3aKJIFOUCHHS U UCTIOJTHEHHUS
JOTOBOPOB, UCTIOIHEHHST HOPM
3aKOHO/ATENLCTBA B cdepe
o0Opa3oBaHUs

Kareropuu OO0yuaromyecs, X pOAUTENN (3aKOHHBIE TPEICTABUTEIIH)
CyOBEKTOB
Crioco0sI ABTOoMaTH3UpOBaHHasi 00paboTKa 1 6e3 cpeICTB aBTOMATH3AIMH, B TOM
00paboTKu YUCIIe:
e TIOJIy4Y€HHE MEPCOHATBHBIX JAHHBIX B YCTHON M MUCHBMEHHOU (hopme
HETOCPEICTBEHHO OT CYOBEKTOB MEPCOHANBHBIX AaHHBIX (MX
npejicTaBUTENeH);
e BHECEHHS MEPCOHANBHBIX JAHHBIX B KYPHAJbI, PEECTPHI U
MH(POPMAIIMOHHBIE CUCTEMBI M JOKYMEHTBI Y UpeKIACHHUS.
Cpoxku B Teuenue cpoka peanuszanuu 00pa3oBaTeIbHON MPOrPaMMBbI
00paboTKu
Cpoku B Tedenue cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYPOU J1€J1 B 3aBUCUMOCTH OT
XpaHCHUA TUIIA JOKYMCHTA, B KOTOPOM COACPIKATCA IICPCOHAIILHBIC JJaHHBIC
[Topsimok B cootBercTBUU ¢ [TopsiikoM YHHUTOKEHUS U 00€3TMUUBAHUS
YHUUTOXKCHUSA | ICPCOHAJIBHBIX JAHHBIX quexczleHmI B 3aBUCHUMOCTH OT THIIa HOCHUTCIIA

MEPCOHAIBHBIX TaHHBIX

2. Heab 00paboTKH: BHINOTHEHUs] PYHKIUA U MOJHOMOYHI padoToaaTesisi B TPYA0OBbIX
OTHOILIEHUSIX, B TOM 4YHcJie 005I3aHHOCTEM 10 OXpaHe TPyaa

Kareropun

[lepcoHanbHbIE TaHHBIE Cneuunanbabie | buomerpuyeckue




JTAHHBIX MepCOHANBbHBIC | IEPCOHATILHBIE
JAHHBIC JAHHBIC

[Tepeuenn dbamMuus, UMsi, OTIECTBO; CaeneHus o N3o6paxenne Ha

JAHHBIX 11011, COCTOSAHHUHN (bOTO )41
TPaKIaHCTBO; 3I0POBBS BHICO3aIINCH,
JlaTa ¥ MECTO POXKICHHUS, MOJTYYEHHBIX C
uzobpaxenue (pororpadus); Kamep
HaCHOpTHLIe JIAHHBIC, HaGJHOILeHI/IH

aJipec perucTparyu 1mo
MECTY KHUTEIbCTBA,

anpec paKTUIECKOTro
MIPOKUBAHUS,

KOHTAKTHBIE TaHHBIE,
WHIMBUTYaJIBHBIN HOMED
HaJIOTOILIATEIbIINKA,
CTPaxoBOM HOMED
WHIWBHIYaIBHOTO JIUIIEBOTO
cuera (CHUJIC);

cBeJleHHsI 00 0Opa30BaHMH,
KBaJTM(DUKATIHH,
npodeccruoHanbHON
IMOJTOTOBKE M MOBBIIIEHUU
KBaJTU(DUKAIIIH;

ceMerHoe MOI0KEHHE,
HaJIn4uue JeTeH,
POJICTBEHHBIC CBSI3H,
CBEJICHUS O TPYAOBOIt
JIEITENHLHOCTH, B TOM YHUCTIE
HAJTMYUE TOOIIPEHUH,
HarpaxaeHun u (Kim)
JTUCIUTLTMHAPHBIX
B3BICKaHWH,

JAHHBIC O PETHCTPAINH
Opaka,

CBEJICHUS O BOMHCKOM Y4eTe,;
CBEJICHUA 00 MHBAJIMIHOCTH,
CBEJICHUS 00 y/ep:KaHUH
aJINMCHTOB,

CBEJICHHUS O JOXOJIE C
MPEABITYIIET0 MECTa
paboTHI;

WHBIC TIEPCOHATILHBIC
JaHHBIE, TIPEIOCTABIISIEMbIC
pabOTHHKAaMH B
COOTBETCTBHHU C
TpeOOBaHUSMU TPYIOBOTO
3aKOHO/IaTEJILCTBA




Kareropun PaboTHMKH, KaHIUIaThI Ha paboTy (COMCKaTeN)
CyOBEKTOB
Crioco0mr ABTOMaTH3uUpOBaHHas 00paboTKa 1 6€3 CPe/ICTB ABTOMATH3AIIUN, B TOM
00paboTKku qHcIe!
e TIOJIy4YEHHE NEPCOHATBHBIX JAHHBIX B YCTHOM M MUCBMEHHON (hopme
HEIMOCPEJCTBEHHO OT CYOBEKTOB MEPCOHAIBHBIX JaHHbIX;
e BHECEHUS MEPCOHANBHBIX JAHHBIX B KYPHAbI, PEECTPHI U
WHPOPMAIIMOHHBIE CUCTEMBI U JIOKYMEHTBI Y UpekKICHUS
Cpoxu B teuenne cpoka qeicTBHS TPYIOBOTO AOroBopa. [ kaHauaaToB — B
00paboTKH TE4YEHHUE CPOKa, HEOOXOIMMOTO AJIsl PACCMOTPEHHSI KaHTUAATYPHI U
3aKJIIOUEHUS TPYIOBOTO JI0rOBOpa
Cpoxu B Tedenue cpoka, yCTAaHOBIEHHOI'O HOMEHKIATYPOH J1€71 B 3aBUCUMOCTH OT
XpaHeHus TUTA TOKYMEHTa, B KOTOPOM COJIepKaTcsl IepCOHaIbHbIC JaHHbBIE, B TOM
YHciie B COCTaBe JIMYHBIX aen — 50 net
[opsinox B cootBercTBuM ¢ [lopsakoM yHUUTOXXKEHUS U 00€3TUUYNBAHUS
YHUYTOKEHHUS | IEPCOHATBHBIX JAHHBIX YUPEKICHHS B 3aBUCUMOCTH OT TUTIA HOCHTEJIS

NEPCOHAIBHBIX TAHHBIX

3. leb 00padoTKu: peann3anus rpazkIaHCKO-TIPABOBBIX 10Ir0BOPOB, CTOPOHOIA,
BBIT00NpHOOpeTaTeeM MU MOJIy4YaTeaeM KOTOPBIX sIBJIsieTCs YYpekIeHuH

Kateropun IlepcoHanbHble TaHHBIC
TAHHBIX
[lepeuens e (amunus, UM, OTYECTBO;
JTAHHBIX e TIACTIOPTHHIC JIAHHEIC;
e ajpec peructpanuu U (Win) GakTUIECKOro MPOKUBAHHS;
e KOHTAKTHBIC IAHHEIC;
e WHIMBHUYaJbHBIA HOMEP HAJIOTOILIATEIBIINKA,
e HOMEp pacyeTHOTO CYeTa,
e HOMep OAHKOBCKOM KapThl;
e WHBIC NICPCOHAIBHBIC TAHHBIC, TPEIOCTABIIIEMbIC (PUINICCKUMHI
JTUIaMH, HEOOXOIUMBIE IS 3aKTIOYCHHS U UCTIOTHEHUS
JIOTOBOPOB
Kareropun KoHTparenTsl, mapTHEpbI, CTOPOHBI JOTOBOPA
CyOBEKTOB
Crioco0mI ABTOMaTH3upoBaHHas 00paboTKa 1 6€3 CPeICTB ABTOMATH3AILIUU, B TOM
o0paboTku qucIe:

e TIOJIyY€HHE MEPCOHATBHBIX JAHHBIX B YCTHOM M MUCBMEHHON (hopme
HEMOCPEJCTBEHHO OT CYOBEKTOB MEPCOHAIBHBIX JaHHbIX;

e BHECCHMS IIEPCOHAIBHBIX JAHHBIX B )KYpHAJIBI, PEECTPHI U
MH(OPMaLIMOHHBIE CUCTEMBI M IOKYMEHTHI Y UpeKACHUS




Cpoku B Teuenune cpoka, HEOOXOIUMOTO ISl HCTIOTHEHHS 3aKIIFOYEHHOTO JIOTOBOPa
00paboTku

Cpoxu B Teuenune cpoka, ycTaHOBIEHHOTO HOMEHKIIATYPOU e B 3aBUCHMOCTH OT
XpaHeHUs TUIIAa JOKYMEHTA, B KOTOPOM COJIEpKATCSl IEPCOHAJIbHBIE JaHHbIE
[opsimox B cootBercTBUU C [lopsakoM yHUUTOXKEHHUS U 00€3TMYNBAHUS

YHHUYTOKCHHA | ICPCOHAJIBHBIX TaHHBIX quemﬂeHI/m B 3aBUCHUMOCTH OT THUIIa HOCUTCIIA
NCPCOHAJIBHBIX JaHHBIX

4. leab o0padoTku: odecneyeHne 0e30MaACHOCTH

Kareropun IlepconasbHbIE JaHHBIE

JAHHBIX

Ilepeuenn e (ammmus, UMs, OTUYECTBO;,
JAHHBIX e TACIOPTHBIC TAHHEIC,

e ajnpec peructpanuu u (Win) GakTUIECKOro MPOKUBAHHS;
e KOHTaKTHbIC JJAHHBIC

Kateropun [Toceturenu YupexaeHus

CyOBEKTOB

CriocoOsr ABTomaTH3upoBaHHas 00paboTka 1 6€3 cpeICTB aBTOMATH3AIMH, B TOM
00paboTKu YUCIIe:

e TIOJIy4EHHE MEPCOHAIBHBIX JAHHBIX B YCTHON M MUCHMEHHOU (hopme
HETMOCPEICTBEHHO OT CYOBEKTOB IEPCOHAIBHBIX JAHHBIX;

e BHECEHMS IIEPCOHAIBHBIX JAHHBIX B )KYPHAJIbI, PEECTPHI U
MH(POPMALIMOHHBIE CUCTEMBI U JTOKYMEHTBI YUpexkIEeHUSI

Cpoku B Teuenue neproa HaX0XKISHUS TOCETUTENS HA TEPPUTOPUH Y UPEIKICHUS
00paboTKu

Cpoku B Tedenue cpoka, yCTAaHOBICHHOT'O HOMEHKJIATYPOHl J1e71 B 3aBUCUMOCTH OT
XpaHCHUA TUIIA JOKYMCHTA, B KOTOPOM COACPIKATCA IIEPCOHAJIBHBIC JJAHHBLIC, B TOM

qUCJIC MUHUMYM 30 JHEH B OTHOIIICHUHU 3aIIUCEeM KaMCp BI/I,Z[eOHa6J'IIO,[[eHI/IH

HOpH,Z[OK B cootBeTcTBUHM C HOpHI[KOM YHHUUYTOKCHUA U 00e3TMYNBaHHA
YHHUYTOKCHHA | ICPCOHAIBHBIX TaHHBIX y‘-IpC)KI[eHI/ISI B 3aBUCHUMOCTH OT THUIIa HOCUTCIIA
MNCPCOHAJIBHBIX JTaHHBIX

4. YcaoBusi 00padoTKH MEePCOHAJTBLHBIX JAHHBIX

4.1. YUpexaeHue oCcylecTBIsIET cOOp, 3aMuch, CHCTEMATHU3aIMI0, HAKOIUIEHNE, XpaHECHHE,
yrouHeHHe (0OHOBICHKE, H3MCHEHHUE), U3BJICUCHHE, UCIIOJIb30BaHKE, IIepeaavy
(pacmpoctpanenue, IpeAOCTaBICHHIE, JOCTYII), 00e3IMYMBaHNE, OJOKUPOBAHHUE, YIAICHUE H
YHI/I'-ITO)KGHI/IC HepCOHaJIbHBIX JAHHBIX B COOTBETCTBHUH C 3aKOHOIATCJIBCTBOM O
MEPCOHATBHBIX JJAHHBIX M JIOKAJBHBIMH HOPMATHBHBIMHU aKTaMH Y UpEIKICHHS.




4.2. Bce nepcoHanbHbIe JaHHBIE YUPEKICHUE TOTYYaeT OT CyObEKTa MePCOHAIBHBIX
JAHHBIX, a B CJIy4yasiX, KOrJa CyObeKT EPCOHAIBHBIX JaHHBIX HECOBEPLICHHOJIETHUM, — OT
ero poauTelici (3aKOHHBIX TPEICTABUTEIICH).

4.3. Ilony4yenue o 00pabOTKY MEPCOHANBHBIX JIaHHBIX, Pa3PELICHHBIX CYOBEKTOM
MEepPCOHANBHBIX JAHHBIX JJISl PACIIPOCTPAHEHNUS, Y UPEKACHUE OCYLIECTBIISET C COOII0ICHIEM
3aMpeToB M YCIOBUH, MPEyCMOTPEHHBIX 3aKOHOM.

4.4. Yupexxenue oOpabaTbIBaeT EPCOHAIbHbBIC TaHHBIE!

e 0€3 HCIOJIB30BaHUS CPEJCTB aBTOMATH3AIINH;
e C HCIOJIb30BAaHUEM CPEACTB aBTOMATU3AIMH B MPOTpaMMax U MH(POPMAIIMOHHBIX
cucremax: «1C: 3apruiata u kaaps», «1C: bubmmorekay.

XpaHeHHe IEPCOHAJILHBIX JTaHHBIX.

4.5.1. YupexxieHre XpaHuT NIEPCOHANIbHBIC TaHHBIC B TCUEHUE CPOKA, HEOOXOIUMOTO ISt
JOCTIDKEHUS Lieiel uXx 00paboTKH, a JOKYMEHTBI, COJepKAIlUe IePCOHATbHBIC TaHHbIE, — B
TEYCHHE CPOKa XPAHECHHS JJOKYMEHTOB, ITPEIYCMOTPECHHOT'O HOMEHKIJIATYPOH JIeJI, C yU4EeTOM
ApXUBHBIX CPOKOB XPaHEHHUS.

4.5.2. TlepcoHanbHbIe TaHHBIE, 3aUKCUPOBAHHBIE HA OYMa)KHBIX HOCUTENISAX, XPAHITCS B
3anMpaeMbIx mkadax Tu00 B 3aMMpaeMbIX IIOMEIIEHHSIX, TIOCTYIT K KOTOPBIM OrpaHHYEH.

4.5.3. IlepcoHasibHBIC TaHHBIC, 00padaThIBaEMBbIC C UCTIOIB30BAHUEM CPEICTB
aBTOMATHU3AIINH, XPAHATCS B TAKOM MOPSIKE U HA YCIOBUSIX, YTOOBI HCKITIOUUTH
HENPaBOMEPHBIN WM CIy4alHbIN TOCTYI K HUM, YHUYTOXKEHHE, U3MEHEHNE, OJIOKUPOBaHUE,
KOMUPOBaHUE, MPEJO0CTABICHUE, PACTIPOCTPAHEHHE MEPCOHATFHBIX TAHHBIX, a TAK)KE MHBIE
HCIIPAaBOMCPHBIC HCﬁCTBHﬂ B OTHOHICHUH NTCPCOHAJIBHBIX JaHHBIX.

4.6. JIua, OTBETCTBEHHBIE 32 00PAOOTKY NMEPCOHATBHBIX JAHHBIX B Y UpExKICHHUH,
IIPeKpaIlarT X 00padaThIBaTh B CIEAYIOLINX CIydasiX:

e JIOCTUTHYTHI LIeJH 00pabOTKH MEPCOHATBHBIX JaHHBIX;
e HCTEK CPOK JICHCTBHS COTJIacusi Ha 00pabOTKY NMEePCOHATBHBIX JaHHBIX;
e OTO3BaHO corjacue Ha 00pabOTKy MEPCOHAIBHBIX JaHHBIX;
e 00paboTKa MepCOHANBHBIX JaHHBIX HEMPAaBOMEPHA.
4.7. Ilepenada nepcoOHANBHBIX JAHHBIX:

4.7.1. Yupexaenue obecneurBaeT KOHOUICHIINATLHOCTD MEPCOHATBHBIX TAHHBIX.

4.7.2. YupexxeHne rnepeaet nepcoHalbHbIC JaHHBIC TPETHUM JIMIAM B CJICTYIONINX
CyJasx:

° CY6T>€KT NEPCOHAIBHBIX JAHHBIX AaJI COTJIaCUC Ha IIepeaavyy CBOMX JAaHHBIX,
e IICPECAATH JaHHBIC H606XOI[I/IMO B COOTBETCTBHHU C Tpe6OBaHI/I${MI/I 3aKOHOAATCJILCTBA

B paMKaX YCTaHOBJICHHOU ITPOLIEYPBL.

4.7.3. YupexxaeHue He OCYIIEeCTBISIET TPaHCTPaHUYHYIO Tepeiady NepCOHAIbHBIX JTaHHBIX.



5. AKTyaJau3anus, MCIpaBJieHHe, yIaJleHHe U YHUUYTOKeHUEe MEePCOHATbHBIX JaHHBIX,
OTBETHI HA 3aNPOChl CYObEKTOB MEPCOHAIbHBIX JTAHHBIX

5.1. B cimyuae mpenocTaBiieHHs CyObEKTOM NIEPCOHANBHBIX JTAHHBIX, €T0 3aKOHHBIM
npecTaBuTeeM (PakToB O HETIONHBIX, YCTAPEBIINX, HETOCTOBEPHBIX WIIK HE3aKOHHO
MOJIyYEHHBIX ePCOHANIbHBIX JAaHHBIX YUpPEKICHUE aKTyalIUu3UpPYyeT, UCIIPABIILET, OJIOKUPYET,
yIajaseT WM YHUITOXKACT UX U YBEIOMIISIET O CBOMX JICUCTBUSX CYOBEKTA MEPCOHATBHBIX
JAHHBIX.

5.2. Ilpu noctmxeHny 1emneit 00paboTKH MepCOHANBHBIX JaHHBIX, a TAKXKE B CITydae OT3bIBA
CyOBEKTOM MEePCOHABHBIX JJAaHHBIX COTJIacHsl Ha 00pabOTKy NepCOHAIbHBIX JAHHBIX
MepCOHAIbHBIE JAHHBIE MOAJIEKAT YHUUTOKEHHUIO, €CIIM NHOE HE MPEyCMOTPEHO 10T0BOPOM,
CTOPOHOM, MoJTy4aTesieM (BBIrOAOIPHOOpETATENEM) TI0 KOTOPOMY SIBIISIETCSI CYyOBEKT
NEPCOHATIBHBIX JAHHBIX.

5.3. YHHUTOXKEHUE JJOKYMEHTOB (HOCHUTEIEH), COJIepIKAINX ePCOHATIbHBIC TaHHbIE,
IIPOU3BOJIUTCS B COOTBETCTBUU C [1opsAAKOM YHUUTOXXKEHUS U 00€3TMUMBAaHUS IEPCOHAIBHBIX
JAHHBIX YUpEeKICHHs B 3aBUCUMOCTH OT THIIa HOCHUTEJIS IEPCOHAIBHBIX JTAHHBIX, B TOM
qucye MyTeM U3MeNIbYeHHUs HIpeiepe, CTUpaHus Wi (OopMaTUPOBAHUS 3JIEKTPOHHOTO
HOCUTEIS.

5.7. Tlo 3ampocy cy0beKTa nepCOHaIbHBIX JAHHBIX WM €0 3aKOHHOTO TPEJACTaBUTENS
VYupexxaenus coobuaet emy HHpopmaiuio o6 00paboTKe MepCOHAIBHBIX TaHHBIX CYObEKTa
B CPOKH H B TIOPSI/IKE, YCTAHOBJICHHOM 3aKOHOM.
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